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APPLICATION FORM



SECTION 1: PERSONAL DETAILS

	Title
	                                 
           
	Surname
	

	
	
	
	

	Christian Names
	


	
	
	
	

	Address
	






	
	
	
	

	                Phone
	

	E-Mail
	

	
	
	
	

	Mobile number
	



SECTION 2: PRESENT EMPLOYMENT

i) What is your present employment?  Please give full details of current employment and a brief outline of the work.

	















SECTION 3: EDUCATION

Please give details, with dates.

i)		Education
		Please give qualification obtained with class if degree.

	From
	
	To
	
	College, Course, etc.

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	



ii)	Other professional/ practical qualifications obtained 

	From
	
	To
	
	Qualification / Experience

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	



SECTION 4: PREVIOUS EMPLOYMENT

Previous Posts
(full and part-time in chronological order not including present appointment)

Please list these carefully with dates in chronological order.


	From
	
	To
	
	Post and Description

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	




SECTION 4: COMMUNITY AND OTHER INTERESTS – If Applicable 

i)	Responsibilities in the community

Please indicate your responsibilities in the community, e.g. School Governor, political or community service.

	




ii)	Other areas of interest

Please indicate your involvement in special areas of concern, e.g. particular issues in contemporary life, international matters, academic or artistic interests. Please indicate any other recreational interests.

	








 SECTION 5: PERSONAL STATEMENT

Please state your reasons for applying for this post. 

Please specify how you meet each of the selection criteria (see Role Description and Person Specification), drawing on, skills, knowledge and experience from your previous career, responsibilities held and interests (please extend this section onto the next page if required). 

	













SECTION 7: OTHER ESSENTIAL INFORMATION

i) References:
Please give names, occupations and addresses (including e-mail and telephone number if possible) of three persons to whom reference can be made. At least one should be your current or most recent employer. Referees should have a detailed up-to-date knowledge of your work. Please obtain their permission and inform them that we may contact them directly by telephone. 

	     







	     



We expect to take up references before the interview unless you have indicated otherwise. 

	Please do not take up references before the interview. Please √ the box
	





ii) Protecting Children and Vulnerable Adults:
	Yes/ No


Are you aware of any police enquiries undertaken following allegations against you, which may have a bearing on your suitability for this post? (Please be advised that if this role involves working with children and vulnerable adults, you will have to complete a detailed confidential declaration form if shortlisted for interview.)	

iii) UK Border Agency requirements
Are you free to remain and work in the UK with no current immigration restrictions? (Please note that you will be required to produce documentary evidence of your right to remain and work in the UK if you are invited to interview)
	Yes/ No


	

Where did you hear of this post?

	     




I certify the information given in this application is correct

Signature	____________________________	Date	____________________	








NOTES
It is important that this application form is completed by applicants.   A Curriculum Vitae is not an acceptable substitute.  If it is completed and submitted electronically a signed copy should also be sent by post.  Please use black ink on hard copies of the form.

General Data Protection Regulation 2016/679 and the Data Protection Act 2018 applies to all references and commendations.

The successful candidate may be required to apply for either a Basic or an Enhanced Disclosure from the Disclosure and Barring Service. The Role Description will make this clear. 

Travelling expenses and subsistence allowance will be allowed to candidates selected for interview.

	Closing date for applications
	12noon 
Thu 8 Jan 2026
	
	Please return to:
The Administrator, University Church of St Mary the Virgin, High Street, Oxford OX1 4BJ
admin@universitychurch.ox.ac.uk

	Interviews will be held on
	Fri 16 Jan 2026
	
	



Privacy Notice –  https://www.universitychurch.ox.ac.uk/content/data-privacy-notice
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